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Opportunities for Ohioans with Disabilities (OOD), in accordance with Ohio Revised Code (ORC) Chapter 1347, has adopted rules regulating the access to confidential personal information (CPI) which OOD uses and retains.  OOD has established policy for accessing, collecting and maintaining confidential personal information in accordance with all federal and state laws, rules, regulations, guidelines and gubernatorial orders and directives which shall be distributed to and acknowledged by OOD. OOD’s policy shall also apply to all contractors of OOD.

· CPI shall only be accessed for business reasons as determined by OOD. 

· Employee and contractor access to CPI shall be granted based upon job duties or contract deliverables.  

· The Division of Information Technology (IT) shall control access to systems with CPI.

· CPI shall be safeguarded at all time (e.g. password protection, locked cabinets or offices, logging off computers).

· Any unauthorized access or inappropriate release or use of CPI shall immediately be reported to OOD’s Chief Legal Counsel.  

Policy
OOD’s policy can be found on their website at: http://www.ood.ohio.gov/
Or

Contact OOD’s Division of Legal Services at 614-438-1289.
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